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2008 ASQDE EXHIBITOR AGREEMENT  

This represents the terms and conditions of an Agreement between the American Society of Questioned 
Document Examiners (ASQDE), and __________________________________  (Exhibitor/Supporter/Sponsor). 
 
1. In consideration of the mutual covenants and agreements herein contained, and subject to the terms and 

conditions set out, the parties hereto agree as follows: 
 

 EXHIBITOR LEVEL ($750 per display area):  
 
The ASQDE agrees to supply the Exhibitor with ONE 8' x 10' display area(s), including one 6’ draped tables with  
2 chairs at the Hotel for the Exhibitors Show held August 18-19, 2008, (set-up day is August 17, 2008, from 8:00  
a.m. to 5:00 p.m.) at the Asheville Renaissance Hotel, for the sum of $750.00 for one display area.  Location 
assigned in order of exhibitor deposit received.  The Exhibitor agrees to pay the said sum of $750.00 per area as 
follows: 
 

i. A non-refundable deposit of $250 per area on the signing of this Agreement.  This  
 Agreement must be received by the ASQDE no later than June 1, 2008; and 
 

 ii. The balance of $500 per area to be paid on or before August 1, 2008. 
           

 SUPPORTER LEVEL ($1500 total)   OR        SPONSOR LEVEL ($5000 total): 
 
The ASQDE agrees to supply the display area detailed under EXHIBITOR LEVEL, as well as the additional 
benefits detailed on the List of Benefits according to participation at either the Supporter or Sponsor level.   
Please review the List of Benefits, and select and initial the choices according to the level of participation desired.  
As many of the benefits will be provided in advance of the meeting, the following terms will apply: 
 

i. A non-refundable deposit of $750 for Supporter level or $1000 for Sponsor level of 
involvement (this will be in lieu of the Exhibitor deposit of $250, as that is included at these 
levels).  This deposit, along with this signed Agreement form and the completed and initialed List 
of Benefits must be received by the ASQDE no later than June 1, 2008; and 

 
 ii. The balance of $750 (Supporter) or $4000 (Sponsor) must be received by August 1, 2008. 
 

 
2. For information on electrical, phone, or other service requests, please contact Carl McClary, 
Exhibitor Coordinator, at Carl.R.McClary@usdoj.gov. 
 

Payment may be made by check, money order, or credit card (using the Exhibitor 
Payment Form) or via the online form at the ASQDE website, www.asqde.org. 
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3. Items shipped to the hotel must arrive no sooner than August 11, 2008.  The box must be labeled with 
ASQDE, the dates of the exhibitor show, and the name of the person receiving the boxes, in order to be 
stored in a place specified for the ASQDE conference.  Please do not ship anything on a pallet.  Items must 
be shipped back no later than August 20, 2008. 

 
4. The ASQDE will provide a secure area, but will not be responsible for any liability due to theft, loss or 

damage to the Exhibitor's property or equipment. 
 
5. The Exhibitor assumes the entire responsibility and liability for losses, damages, and claims arising out of 

injury to persons or damage to Exhibitor's displays, equipment, or other property brought upon the premises 
of the Hotel, and agrees to indemnify, defend and hold harmless the ASQDE, the Hotel, and its owners, 
servants, agents, and employees against all claims or expenses for such losses, including reasonable 
attorney's fees, arising out of the use of the Hotel premises, excluding any liability caused by the negligence 
of the ASQDE or the Hotel, or its owners, servants, agents and employees. 

 
6. The Exhibitor understands that neither the ASQDE nor the Hotel maintains insurance covering the 

Exhibitor's property or lost revenue, and it is the sole responsibility of the Exhibitor to obtain such insurance. 
 
7. It is the ASQDE's responsibility to adhere to local fire codes and to have the proposed floor plan approved by 

the local Fire Marshall. 
 
8. The Exhibitor will be responsible for the set-up and take-down of his own display equipment and/or 

materials.  Set-up may be done between 8:00 a.m. and 5:00 p.m. Sunday, August 17, and take-down must be 
done between 8:00 a.m. and 10:00 a.m. on Wednesday, August 20.   

 
9. The Exhibitor will be responsible for his own display area signs and auxiliary lighting. 
 
10. The Exhibitor may cancel this Agreement by giving the ASQDE written notice on or before August 1, 2008. 
        Cancellation shall be subject to forfeiture of the non-refundable deposit. 
 
11.    The ASQDE will not be responsible for any failure to comply with this Agreement due to causes beyond its 
  control. 
 
12.    The ASQDE agrees to provide all benefits detailed in the List of Benefits for the level purchased.   
 
The parties hereto have executed this Agreement on the date first written below. 
 
For:  ____________________________           Exhibitor          For ASQDE:  __________________________ 
           (Company Name)            Supporter                                    Signature of ASQDE Officer 
___________________________________     Sponsor   
   (Signature)                                                                                             Date: ______________            
_____________________________________   Date: ____________                              
 Please print name of authorized signer 
                        
Please sign this Agreement and submit it with the completed List of Benefits and Exhibitor Payment Form (and 
applicable type of payment) on or before June 1, 2008 in one of three ways: 
1. ON-LINE  – Complete the secure online Exhibitor Payment Form to tender your nonrefundable deposit via credit card.  

Then, fax or mail this Agreement and List of Benefits using the information below. 
2. FAX -- Nanette Davis, ASQDE Executive Assistant, at 562/901-3378. 
3. MAIL –  Nanette Davis, ASQDE, P. O. Box 18298, Long Beach, CA  90807.  


